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APPLICATION FORM

GUIDANCE NOTES

In accordance with the General Data Protection Regulation (EU) 2016/679 and Data Protection Act 2018, East Surrey College Corporation (trading as Orbital South Colleges) treats personal data collected during the onboarding process in line with the Corporation's General Data Protection policy. Information about how your data is used and the legal basis for processing your data is provided in the Corporation's Privacy Policies (which can be viewed on the Corporation website or requested from HR). 
Completing the Application Form

· Please complete the enclosed form giving as much information as possible that is relevant to the post for which you are applying.

· The job description outlines the main responsibilities and duties of the post and the person specification outlines the criteria for the ideal applicant. Please read both of these documents carefully before completing the application form. Applicants are matched solely against these criteria and applicants which best match them are invited for interview. 

· It is important therefore that you reply in detail to the requirements of the Job Description and Person Specification and, whenever possible, include some evidence of how you meet the criteria.

· Large quantities of appended material should not be included – a concise, accurate and well-structured application is more likely to receive a favourable response. CVs will only be considered in addition to a fully completed application form.

· Your previous experience should form a continuous record therefore any gaps in employment (e.g. for child raising, voluntary work) should also be included.

· The supporting statement section of the application form is very important and allows you to demonstrate how your experience and achievements match the job criteria. Remember that this evidence may be drawn from any aspect of your life – not necessarily just from formal education or employment. 

· If you have a disability and/or require assistance at interview, please state clearly on your application how you feel we may help. You may prefer to discuss this with the HR when making your application or when called for interview. 

References

· Reference details provided must include your current or most recent employer and should cover all employers and education providers during the last 3 years. 

· Please note your references may be contacted before your interview, however if you do not wish for us to contact them prior to interview please ensure you have ticked the relevant box on the application form.

Equal Opportunities monitoring

· East Surrey College Corporation is committed to equal opportunities in all areas of work, including recruitment and selection. We will ensure applicants are not discriminated against or disadvantaged by unnecessary job requirements. 

· As a public sector organisation, under the Equality Act 2010, we are required to monitor our progress towards ensuring equality of opportunity, it is necessary to request special category information from all applicants to include gender, ethnic origin, sexual orientation, disability and age. All information provided will be treated in confidence and only used for equal opportunities monitoring purposes. 

· The Equal Opportunities Monitoring Form will be detached prior to shortlisting, will not be seen by the selection/interview panel and will form no part of the selection process. 

Interview

If you are selected for interview, in line with our regulatory Safeguarding duties, you will be asked to complete our confidential ‘Self-Declaration and Disclosure form’ to make us aware of specific cautions, convictions, orders and barring which may apply to you.  
Returning your completed application

· All applicants must electronically sign the declaration section on the application form certifying that the information contained in the form and attachments are correct. 
· Applications should be submitted electronically by the closing date given in the advert to recruitment@esc.ac.uk.
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APPLICATION FORM

	Post Applied for        
	Electrical/Electronic Engineering Lecturer

	College location (select)
	East Surrey College / John Ruskin College


Personal Details

	Surname


	 Gillain

	First/Other Name(s)
	Louis James (Jim)

	Title
	Mr (delete as appropriate)
	TPN No 
(lecturing posts only)
	

	Address 
(including post code)
	1 Willow Avenue
Denham

Buckinghamshire

UB9 4AG

	Contact Telephone Numbers:

	Home 


	01895 236950
	Mobile
	079 6232 2674

	Email Address
	louis@gillain.co.uk

	Preferred Method of Contact
	Email



Present Situation

	Name of Employer


	Education Staffbank 
Westminster Kingsway College
Uxbridge College
	Post Held
	Electrical/Electronic Engineering Lecturer (agency)

	Nature of Business
	Education
	Date Appointed
	September 2021

	Address 
(including post code)


	211 Grays Inn Rd

London 

WC1X 8RA


	Brief Description of your current role & responsibilities – along with details of other posts held with the same employer
	By: creating assessment plans within the team, creating schemes of work and lesson plans, producing teaching & learning materials, using ProMonitor to provide individual learning plans, creating formative assignments and adapting "Authorised-Assignment-Briefs" to suit WKC I was able to deliver learning.

Acting as a personal tutor, to promote full attendance, contact non-attenders and report to issues to Head of School.  
I used ProMonitor for: recording achievement, setting targets, action planning, reviewing, progression, and creating ILPs. I used EBS Ontrack record attendance.
Whilst attending weekly team meetings I was able to contribute to maintaining and improving quality, including safeguarding equality and Diversity.

I used Microsoft Teams applications to deliver notes, set assignments and quizzes. I used MS OneNote for assessment and feedback.
I covered classes, set up open evenings and interviewed prospective new learners.
I built relationships with staff in Creative Arts, Physics and Biology departments so that we could share equipment and ideas.



	Notice Required
	None
	Current Salary
	PR to £40,000


Previous Employment / Unpaid Work Experience / Voluntary Work (please ensure to record any employment gaps)
	Name of Organisation
	Position Held/ Nature of Work
	Full

or

Part Time
	Dates

From/To (Month/Year)
	Reason for

Leaving

	City of Westminster College
Leafy Homes Limited
John Ruskin College
States of Guernsey Works Department
South Downs College
Timatic Engineering, Fareham 
Self Employed

	Electrical/Electronic Engineering Lecturer
Director - building houses
Electrical/Electronic Engineering Lecturer
Administrator, employee and client

Electrical/Electronic Engineering Lecturer
Computer Technician
Cabinet Maker, Antique restorer and French Polisher
	FT
FT and PT

PT

FT

FT

FT

FT
	12/2008 to 06/2021
2006 to 2018

2005 - 2007

2001 - 2003

1993 - 2001

1991 - 1992

1975 - 1990
	Covid 19 and public transport risks.
To focus on teaching

Focus on Leafy Homes Ltd.

Although Guernsey is beautiful it is too small for a single man.

An opportunity to live in Guernsey arose.

Redundancy; Timatic Engineering lost their premises to fire.

Financial losses - insolvent



Education and Qualifications 
	School/College/University Attended
	Dates

From/To
	Full or

Part Time
	Qualification(s) gained Level & Subject
	Grade
	Certificate Date 
(Month/Year)

	University of Portsmouth
South Downs College, Waterlooville
South Downs College, Waterlooville
South Downs College, Waterlooville
Chartered Institute of Environmental Health

University of Portsmouth


	2000-2002
1995-1996
1995-1996

1991-1992

2002-2003

1993-1994
	PT

PT

PT

FT

PT

FT
	Certificate in Education 

City and Guilds 7307
BTEC Assessor Awards D32 & D33
National Diploma in Electrical and Electronic Engineering
Principles and Practice of Risk Assessment Level 2
B.Eng. Electronic Communications Systems – left at the start of the final year, incomplete

	Cert.
Initial teaching
Cert

Dist.

Cert.


	

	Other qualifications, studies or training courses attended during the last 5 years including any job related training. Please include any current studies or training.


	Date

	I have attended equality and diversity training, invigilation training, annually since 2008
More recently I completed online courses on GDPR and Fire safety 2021.

	


Professional Memberships

	Name and Type of Membership of professional Body (with dates admitted). Please indicate if entry was by examination.

	MSET 2009



IT Knowledge

	Details of package(s) used / familiar with

	MS, Teams, OneNote, Word, Excel, PowerPoint, Publisher and some Access
ProMonitor

MultiSim - circuit design and simulation

2D AutoCAD
Flowcode 9



Supporting Statement 

	Please use this section to give examples of how your skills, knowledge and experience match the requirements of the Job Description and Person Specification.  You may wish to include examples from work, voluntary work, College/School, home life or hobbies.  This section will be used as part of the shortlisting process so please include any information you feel will support your application.  



	I ensure my classroom is a safe working area for all people, I value (enjoy) differences, I take an interest in the various cultures presented by my learners and my colleagues.  I call out disrespect between learners and get respect from my learners by showing them respect.  I maintain vigilance for behaviour changes that can be signs of safeguarding and/or Prevent issues.  I will be most appreciative of the opportunity to gain Equality and Diversity training.
By making a deliberate effort to ensure others I'm my team now what I am doing I can keep abreast of their progress, in this way we can help each other. When using OneNote and similar software I make my notes available to the team; even before OneNote I put notes on my own website to share them. Even before 2019 I was using MS Teams, just with colleagues and that paid off really well in 2020 and the lockdowns for Covid 19.
Whilst I firmly believe in making tasks that are achievable by all, I still keep something more challenging in reserve so as to maintain an expectation of continued improvement from my learners. In this way I maintain a striving for higher and higher grades/speed and accuracy.
Whilst producing notes and worksheets I am mindful that the standard of my work will be reflected in the standard of work produced by my learners.  As such I think it will be really useful for me to achieve an English level 2 qualification.
Electronics was not just something I studied to get a qualification, I really wanted to understand as many aspects of electronic engineering as I could; although I am not an electronics graduate, I am an electronics enthusiast.

My assessors’ award is now very old and it past time I worked for a verifiers’ qualification.

As a self-employed cabinet maker, and builder I had to maintain self-motivation, yes, the money helped but really it was the drive to get the job done to a high standard and on time. Self-motivation has been a life-long habit!
My first passion was for engineering, but I was training as a cabinet maker, and I was able to design and construct machines that made the cabinets better and faster. My hobby is electronics and I gained Amateur Radio qualifications in 1983 by self-study. My first experience of vocational training was with my three trainees at my second business in 1985.  The training succeeded but not the business, so at 33 years of age I went to college and university and that is when I got into teaching.



References

	Please provide details of employment and academic references covering the last 3 years of your employment history. Please include details for all employers during this 3 year period (using an additional page/continuation sheet if required).


	Current/Most Recent Employer:

	Name:


	Nick Sansom
	Job Title:
	Head of School

	Organisation:

	Westminster Kingsway College
	Dates Employed:
	06/01/2022
15/06/2022

	Email:


	Nicholas.sansom@westking.ac.uk
	Phone:
	075 0422 8372

	Address:


	211 Grays Inn Road, London, WC1X 8RA

	Previous Employer:

	Name:


	Dr. M. Shaikh
	Job Title:
	Head of School

	Organisation:

	Uxbridge College
	Dates Employed:
	09/09/2021
18/12/2021

	Email:


	mshaikh@uxbridgecollege.ac.uk
	Phone:
	

	Address:


	

	Previous Employer:

	Name:


	Ian Evans
	Job Title:
	Head of School

	Organisation:

	City of Westminster College
	Dates Employed:
	24/12/2008
01/06/2021

	Email:


	Ian.evans@cwc.ac.uk
	Phone:
	

	Address:


	25 Paddington Green, London, WC2 1BN

	Previous Employer:

	Name:


	
	Job Title:
	

	Organisation:

	
	Dates Employed:
	

	Email:


	
	Phone:
	

	Address:


	

	Please also note that your referees may be contacted.  
 FORMCHECKBOX 
 Tick this box if you are in agreement for us to contact your referees prior to interview/offer of employment.


 FORMCHECKBOX 
 Tick this box if you are in agreement for us to contact your referees after offer of employment.




DECLARATIONS
· Declaring an Interest

	In order not to influence the selection procedure adversely, please give details if you are related to or have a personal relationship with any employee of the East Surrey College Corporation (being East Surrey College or John Ruskin College) or its Governing Body.



	If yes, please state who and their role:
NONE



· Introductions

	If an employee of the East Surrey College Corporation (being East Surrey College or John Ruskin College) made you aware of this role, they may be entitled to an incentive under our ‘Introduce a Friend Scheme’.  



	Please give their name, role and date of introduction: 
NONE



· Content
	The details given in this application form are correct to my knowledge. I understand that my application may be rejected or that I may be dismissed for withholding relevant details or information or giving false information.


	Signed
	Louis Gillain
	Date
	04 September 2022


	How did you find out about this vacancy?

	Local Paper          FORMCHECKBOX 
                 ESC website     FORMCHECKBOX 
                  JRC website     FORMCHECKBOX 
                 Word of Mouth       FORMCHECKBOX 

Online Advert       FORMCHECKBOX 
 (please specify website)…………………………………………………………………

Other   FORMCHECKBOX 
 (please specify)………Education StaffBank agency ……………………………………………..

           


EQUAL OPPORTUNITIES MONITORING

East Surrey College Corporation (trading as Orbital South Colleges) is committed to providing equal opportunities employment - which means ensuring that no job applicant or employee receives less favourable treatment on the grounds of gender, gender reassignment, pregnancy & maternity, age, race, colour, disability, nationality, ethnic origin, religion/belief or is disadvantaged by conditions or requirements which cannot objectively be justified.  
Please complete the following sections to assist in the monitoring of our employer diversity, as required by all public organisations in the Equality Act 2010.

This information will be used solely for monitoring purposes.  It will be treated as confidential and this sheet will be detached from your application form before shortlisting takes place.

	Q1
	Surname
	
	Q2
	What is your sex?

	
	Gillain
	
	
	Male     FORMCHECKBOX 
         Female     FORMCHECKBOX 



	Q3
	Is the gender you identify with the same as your sex registered at birth?

	
	Yes     FORMCHECKBOX 
         No     FORMCHECKBOX 
   If no, enter Gender identity:


	Q4
	Date of Birth 
	
	Q5
	Marital Status

	
	2
	6
	0
	1
	1
	9
	5
	8
	
	
	Single                      Married                  Civil Partnership       
	 FORMCHECKBOX 
 FORMCHECKBOX 
 FORMCHECKBOX 

	Divorced          Widowed                Separated     
	 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 



	Q6
	Sexual Orientation
	Heterosexual/Straight   FORMCHECKBOX 
     Lesbian Woman    FORMCHECKBOX 
     Gay Man  FORMCHECKBOX 
      Bi-sexual      FORMCHECKBOX 


	

	Q7
	Ethnicity 

	*See below for full categories:

Asian or Asian British                        FORMCHECKBOX 
               Black, Black British, Caribbean or African        FORMCHECKBOX 
            

Mixed or multiple Ethnic Groups       FORMCHECKBOX 
               White                                                                 FORMCHECKBOX 
            

Other (please specify):      …………………………………………………………………………………….
*  Asian or Asian British: Indian; Pakistani; Bangladeshi; Chinese; Any other Asian background
 Black, Black British, Caribbean or African: Caribbean; African; Any other Black, Black British, or Caribbean background
    Mixed or multiple ethnic groups: White and Black Caribbean; White and Black African; White and Asian; Any other Mixed or multiple ethnic
    background
    White: English, Welsh, Scottish, Northern Irish or British; Irish; Gypsy or Irish Traveller; Roma; Any other White background
    Other ethnic group: Arab, Any other ethnic group



	Q8
	Nationality
	British
	Q9
	Religion
	None


	Q10
	Disability: Do you consider yourself to have any disabilities? 

	Yes        FORMCHECKBOX 
           No      FORMCHECKBOX 

If yes, Please state your disability:

Registration No. (If applicable):

Is there anything about your disability which is relevant to your application for this post? If so, please provide details on a separate sheet marked confidential and include your name or email us at recruitment@esc.ac.uk.
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